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•  Næste -- Previous 

•  Opfrisk -- Refresh 

•  Startside -- Homepage 

•  Stop hentning – Stop process 
 

Parish Register 

Identify the Parish registers you want by selecting the Amt, the Herred, and the Sogn. You then have a 
Parish document selection screen similar to the following for your final selection of the parish document.  
 
For example: Entering Thisted Amt, Hillerslev Herred and Tved Sogn the results are: 

 

Upon selecting a book to review, a window will open entitled: “Vælg behandling” Translated: “Treatment 
of Choice”.  The user now has a choice of how to handle the selected parish document. 
  



Page 8 dated 16 Feb 2011 

 

 

There are three options 

1) Download alle opslag  Download all images 
2) Udvælg opslag  Selection of Images 
3) Start online fremviser  Start online viewing 

If you check the box for “Gør dette svar til standard”, this sets 
the option you selected as default option 

 
A description of these options is now provided: 
 
1) Download alle opslag  Download all images -- when you select “Download alle opslag” the entire 

document will be scheduled to be downloaded to your computer. 
 

 

To verify this, you can select “Download” and 
you should see your selection listed in the left 
hand column. 

 

 
2) Udvælg opslag  Selection of Images -- the original intent of the option was to allow the user to 

selection only those images that they wanted from a specific parish document. However, with today’s 
computer’s speed and storage capacity there is not much advantage of using this option. The process 
followed is:  

(a) identify the document from which you want images  
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(b) select “Selection of Images” and schedule a download of a document and  
(c) then go to the Download menu and open the desired document so that the list of images 

are displayed in the right panel, and 
(d) highlight the images NOT wanted and delete them. The remaining images are the ones 

that will be processed when the download is exercised. 
With today’s computer systems this seems like a lot of effort for so little gained. 

 
2) Start online fremviser  Start online viewing -- The selection of this option opens the viewer 

automatically and allows the user to view the images just as AO does directly. 
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VIS OG INDEKSER – View and Index 
 
Upon selecting “Vis og indekser” the “View and Index” window opens 
 

 
 
 
 
 
 
 
 
 

 
 
 
This window provides the User a tremendous amount of flexibility as well as tools that help to view and 
keep track of images for current and future use. 
 
Some insights, shortcuts, and helps 

 
Once you have selected an image within the Image tree structure, you can function solely using the 
keyboard in navigating the images, if you desire, by using any of the following shortcuts: 
 

1. Pressing ‘Page Up’ moves to Previous (Up) your list of images, 
2. Pressing ‘Page Down” moves to Next (Down) your list of images. 

Image Tree or Index 
Viewer 

Viewer for the 
Images associated 

with a specific 
highlighted 
Document 

Signature Level designation 

Middle Level designation 

Book Level designation 

Images 
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3. Press “N” or “F2” will open the Notes form (Explained in more detail later). The note form 
window will open in the lower right hand corner of the screen but will reappear in the location 
where you move it on you screen. 

4. Pressing <Ctrl>+N together will open the Notes form with the contents of the clipboard already 
copied to the “Generel tekst” box, if it has not already had text inserted before. This is a real help 
when there are many images are to be indexed using a common label with only small portion of 
the text to be modified, e.g. “Døde mænd 18”, one only need to copy this to the clipboard and then 
start at the image where the text is similar and <Ctrl>+N, then add the remaining digits for the 
year. 

5. Press “R” will start your default or selected Graphics Viewing/Editing program. 
6. Pressing the “Home” key takes you to the top of the index, 
7. Pressing the “End” key takes you to the bottom of the index 
8. Arrow keys  the Up and Down arrow keys will move up and down your index structure at the 

Book level and higher. Note: When you are at the image level, the Page Up and/or Page Down 
will move you up or down the images. 

 
Using the above shortcuts, it is possible to review or index a parish register entirely without use of 
your mouse. 
 

When an image is highlighted it automatically becomes the active element in the viewing screen. 
 
The Viewing and Indexing Window 
 

 
 
The Menu Bar: 
 
The Menu Bar has two options: 1) Fil  Files and 2) Vis  View 
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1) Fil   Files – a dropdown menu appears 
 

• Vælg downloadkatalog  Update the Index of Downloaded Files— merges selected contents 
form other sources such as CDs , DVDs with images already downloaded on to ones hard drive. 
Contents that are merged are General and Personal notes, with merging meaning that “merging” 
and not overwriting.  

 

 
 

• Luk vindue  Close Window 
 

2) Vis  Show -- This controls the display of the index tree structure – a dropdown menu appears 
 
• Expander alle  Expands the entire index tree and displays all levels down to the lowest level of 

files (images). This can take some time to perform if you have more than a few books. 
• Kollaspe alle  Collapses the entire Tree display to its highest level 

 
The Toolbar: 
 

•  Forrige side  Select Previous Item 

•  Næste Side  Select Next Item 
 

NOTE: the movement depends at which level the user has active, if at image level then it highlights the 
image in either direction depending upon the direction of selection (Previous or Next), if at the Middle 
(basically Sogn) level then back or forward one Middle level, if at Signature (basically Herred) level 
then back or forward one Signature level. 

 

•   Fjern Testgitter  Remove Test Grid – in viewing images at times a grid may appear. This 
grid was used at one time to optimize the clarity of image when transmittal was made via fax 
machine. Some images may still display this grid. This function removes the grid for better 
viewing. 
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Pressing this icon results in the on-screen image being cleared of the test grid.  
 

 
 
The grid is not removed permanently from the image only the viewing screen is cleared of the 

grid. The button  should not remain active, i.e. pressed down, unless there is a test grid on 
the image. Not that it causes any problems it’s just very time consuming to try locating a grid 
if it does not exist. Therefore, activate it only on those images that show a grid and remember 
this function only removes the grid in the viewer.  
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• Enter tasten  Enter key – This allows you to set the function of the <Enter> key on your 

computer. Clicking on the down arrow opens a dropdown menu giving you the choice of 3 options. 
Each of these choices modifies the function of the <Enter> key in different ways. By default it is set 
at “Ingenting” meaning nothing or, in other words, the pressing of the <Enter> key has no effect. 
HOWEVER, if you are labeling your images the changing of this option can facilitate your label 
entry, as will be explained, below. 

• Ingenting  Nothing – this is the default setting and no effect is applied when you press 
the Enter key 

• Næste opslag  Next image – setting your Enter key to this option allows you to progress 
from image to image by pressing <Enter> 

• Næste opslags note  Next image with note – if you want to index an entire document and 
have a large quantity of images in row that are of the same subject, for example, “Fødte 
Drenge 18xx” (Birth Boys 18xx). Rather than going through the process of highlighting 
each image, right clicking, clicking on “Skiv note” and typing the text “Fødte Drenge 
18xx” for each image, one can do the following: 

 
a- Click on the down arrow and select “Næste opslags note” 
b- Highlight the first image to be labeled, perform either of the following, Right Click 

to open the dropdown menu and select “Skiv note” OR press either the letter N or 
the function key F2 

c- The Note form will open, 
d- In the Generel tekst box type your label, for example, “Fødte Drenge 18” leaving 

the last two digits blank 
e- Highlight this and <Ctrl>+C (Copy it to the clipboard), 
f- Finish the first label by entering the last digits, 
g- Press <Enter>, this will enter your index label and close the Note form. 
h- Press <Enter> AGAIN, this will open the next image and with a Note form with the 

index label you copied to the clipboard above already in the Generel note box, 
leaving only the last digits to be enter. 

i- Add the last two digits and press <Enter> 
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j- Repeat the process steps (h- and i-) until you are completed with the indexing. 
 

• Hent opslag  Clicking on this returns to the AO website 
• Magnification selection  click on down arrow and dropdown selection list appears:  

• Tilasset  View entire page 
• Tilpas Højde  Fit Height 
• Tilpas bredde  Fit Width 
• 25%, 50%, 75%, or 100% 

 
By right clicking in the left panel a popup menu appears 
 

 
 
Not every selection option is active for every element and it depends on whether you highlighted a parish 
register or highlighted an image and then right clicked. Those that are active are in type form and the 
inactive options are in ghost form. The options available from within this popup are: 

Skriv note 
Kopier URL 
Vis antal opslag 
Hent navn 
Hent indeksering 
Lav indeksside 
Hent denne side igen 
Opfrisk opslag 
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1. Skriv note  Write a note – When you look at the filenames, it’s impossible to tell the content 
of that file. In “Skriv note” you can enter 2 types of notes. Selecting this option opens the 
following popup window:  

 

 
 
• Generel tekst  General note -- you can type in a general note, a note to make your return 

review easier. 
• Privat note  Personal note – The Personal note appears as just one line, but just resize the 

popup window to full screen and you will get as much space as you need. 
 

Your notes will appear in your contents document in the left panel, in the order of Personal 
note first followed by your General note. In this manner you can make notes to yourself 
regarding specific registers and individual images. For example, in the figure on the 
previous page, shows some of the downloaded documents have been identified and 
personal notes have been associated with some images: Title Page, Table of Contents, 
Preface, 1883 Birth Boys / Starts w/224 (See Prior document), etc. 
 
Once you have finished indexing the document, that is all images have a General note, you 
can use “Lav indeksside” to create a HTML page containing all of your General notes, and, 
if and only if, they are written in Danish you can upload the generated file to Utilis.dk 
which would allow others to use “Hent indeksering” and have your General notes show up 
on their computer. This is one way of sharing our work efforts with each other.  
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• Færdiggjort  Finished – when you are “Finished” with the downloading and the indexing 

of parish book, if you are indexing,  by highlighting the “Book” (Sogn document) level in 
the index tree and open the “Skriv note” option this section becomes active.  By activating 
checking the respective boxes AOV can update the color coding of the index tree. 
o Download  indicates that the download of the parish book is complete and all images 

are downloaded. 
o Indeksering  indicates that all images have been labeled 
 
Once the downloading is completed and, if you are label indexing, after that is complete 
you can check these boxes accordingly and AOV will update the color coding of the index 
tree in accordance with the color coding set in the “Preference Options” section. 
 

 (Popup menu repeated here for reference) 
 

2. Kopier URL  Copy URL address – this copies the URL to the clipboard. Since 
Arkivalieronline has blocked direct access to the records, the URL cannot really be used for 
anything except notes if you are citing sources. 

 
3. Vis antal opslag  Show the number of images – activating this option produces a popup 

window that indicates the number of images in a highlighted document. The number of images 
or sub-documents is also available at the end of the title of the document in parenthesis ( ). In 
the example above, there are 9 kirkebøger downloaded. 

 
4. Hent navn  Retrieve name of element – this option allows you to have the computer retrieve 

the name from a database at Utilis.dk. The database is not 100% correct but no worse than 
95%. The 5% covers both situations where no name is returned or a wrong name is returned. 

Skriv note 
Kopier URL 
Vis antal opslag 
Hent navn 
Hent indeksering 
Lav indeksside 
Hent denne side igen 
Opfrisk opslag 
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5. Hent indeksering  Retrieve Index from Utilis.dk – after highlighting a document, when you 

select this option your computer goes to Utilis.dk and tries to find an index of that document. 
If an index exists it will be added to your index file on your computer. You must have the 
document already downloaded to your system. 

 
6. Lav indeksside  Create Index Page – this option creates file which is saved to the AO folder 

on your computer and can be uploaded to Utilis.dk server. At this time do not try it. {more to 
come} 

 
7. Hent denne side igen  Request this page from the server again. If the image is unclear or 

faulty, you can refresh the image. This will place the re-download of this image a higher 
priority on your scheduled downloads. 

 
8. Opfrisk opslag  Refresh images – You can work in AOV (writing notes, etc.) while the 

computer is downloading files. This option refreshes the library with the references to the new 
images that have been added while you were elsewhere active in AOV. The entire document 
will be refreshed. 

 
 
If you right click on the right panel when you have an image open, you get the following popup menu 
window: 
 

 
 
The options available are: 
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1. Skriv note  Write a note – the same instructions apply here that were discussed under “Write 
a note” covered above. 

 
2. Åbn I billedredigerings program  Open Graphics Viewer/Editing program (GV/EP) – this 

options will open the image on display in the right panel in the graphics handling software 
program that you have identified in the Preference section. 

 
3. Kopier udsnit  Copy this section – using this allows you to copy a section of an image into 

your GV/EP. 
 

The procedure to steps to accomplish this are as follows: 
 

a. When you have an opened image and there is a section of the image that you want to 
manipulate using your GV/EP, “left click and hold” your mouse on the image and draw 
a box around the area of interest, 

b. Right click on the image and click on the “Kopier udsnit” button, the section is written 
to your clipboard, 

c. If your GV/EP is not open, open it 
d. Paste your area of interest into your GV/EP and manipulate at your wish  
 

4. Gem udsnit som…  Save this section – follow step a., above, then click on this option and a 
‘Save As’ window will appear and you can indicate the name and location where you want to 
save the section of the image on your computer. You can also select the format in which you 
want it saved. 
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DOWNLOAD 
 
The next logical set in the process is “Download” and this will be discussed now. 

 
 
 
 
 
 
 
 
Pressing Download results in  
 
 

 
 
The left panel shows your requests for downloading and if you highlight one of the requests the right 
panel will show the images associated with that request. 
 
The left panel has 3 columns  
 

1- The archive registry name (e.g. C358-G-029) and the physical name (e.g. Århus Domsogn 1947-
1948) of the document (or census)  

2- The number of images in this document  
3- Status of the download process:  there are several indicators possible here: 

List of 
Requested and 

Scheduled 
Downloads 

List of 
images in 

highlighted 
Download 
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• Udvælg – Select, meaning you chose to do the selection 
• Venter – Waiting 
• Kører – Running (Note: A possible misled – if the download stops due to too many files 

downloaded or you have exceeded the time limits, the status may be left as kører (running) 
even though it's not!)  

• Færdig – Finished  
 

 
 

The menu bar has 2 options: 
 

1) Download  dropdown menu provides 2 options: Pause and Kør (Run) These options are self-
explanatory 

2) Bestilling  Order -- dropdown menu gives access to 5 options 
b- Stop / Afbryd alle  Stop or Discontinue All 
c- Genstart alle  Restart all 
d- Afbryd  Pause 
e- Genstart  Restart (highlighted request) 
f- Fjern alle  Remove all 

 
The Toolbar has the following icons: 

a-  Refresh 

b-  Run download, this icon appears after pressing Pause (same icon) 

Document 
Reference 

Number of 
Images 

Status of 
Download 

Images associated 
with this Document  
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c-  Pause download, this icon appears after pressing Run (same icon) 

d-  This will move a highlighted download request up in sequence 

e-  This will move a highlighted download request down in sequence 
 

There is a popup error message associated with d- and e- above, which states: 
Ingen bestillinger markeret  No Selection was highlighted 
Marker de besillinger du vil flytte  Highlight the Selection you want to move 

 

f-  Delete button-it will delete any highlighted item. Note there is no recovery option—it is 
deleted!!! 

g- Start: download start date and time  
Slut: download end date and time 
 
The default start and end date and time is a way to comply with the request from 
arkivalieronline to use the automated download only during local Danish nighttime hours. 
Your scheduling of an automatic download should take into consideration your location and 
the time difference between there and Denmark.  
 
NOTE: If AOV is started between 9AM and 12PM (midnight), Danish day and time, it will 
default to start at midnight and stop at 9AM the next day. The downloading process runs much 
faster at night, and relatively slow during daytime. 

 
Right clicking your mouse in the left panel causes a popup window to open with following: 
 

 
 

Afbryd  interrupt 
Genstart  re-start 

 
Afbryd 
Genstart 
Fjern 
Flyt op 
Flyt ned  
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Fjern  remove 
Flyt op  move up 
Flyt ned  move down 

 
These are essentially the same options available at the Tool Bar, use which ever you wish. 
 
There are several messages that the system will give regarding your activity: 
 

A- In the associated Image view window (right hand panel) 
 

1. Venter  waiting 
2. OK  the download was successful OR the image number with a series of numbers, first set 

indicates time of download hh.mm.ss followed by download duration in seconds  
3. Er hentet tidigere  The image has already been retrieved earlier 
4. fejlet  Failed, AOV will try another 2 times to retrieve the image  
5. Giver vedvarende fejl  Gave continuous error, permanent error. E.g. images that don’t exist 

although their reference is present in the start up file 
 
B- In the status bar at the bottom of the Download window 
 

1. Du har nu brugt din dagsration  You have now used your daily quota  
Note: you can keep track of that by comparing the last two boxes of the status bar, 

the first box indicates your volume for the day, and  
the second box indicates your limit. 

Your quota can be set in the Preference section by changing the maximum number allowable 
per day to the level that you desire, 1000 being the maximum 

2. Der kan ikke downloades nu, sæt evt. tiden for start og slut.  You cannot download now, set 
the time for automatic starting and ending. 
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INDSTILLINGER (Selecting Options) 

When you install AOV many of the parameters are set using default settings. You have the opportunity to 
change them if you want. To facilitate the operation of this program and make it easier for you to do 
things, you can do the following to allow AOV access to AO. If you want to make any changes, make 
them, and then click OK to save the changes. 

. 

 

 

 

 

Click on “Indstillinger” (Options)  this is where you set your preferences 

 

 

This window opens with default settings established. The User is allowed to 
to set his/her own preferences here. 
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Hent indstillinger tab 
 
Starting with the first tab: Hent indstillinger  Retrieval Preferences  

 

There are a couple of boxes that you may want to modify. Please note: you do not have to make any 
changes here if you do not want. 

a- Folder til download: this identifies where the system downloads the images onto your 
computer. Note: if you do not want to keep the images, periodically you should go to this 
folder and delete the images. If you should want them again you will have to re-download 
them from AO as you did originally. Otherwise, once they are viewed (downloaded) on your 
system they are stored in your memory at the location identified in this box. Just a comment: 
this is why when you go back to a register where you have viewed an opslag (image) before 
the box in front of the oplsag shows green (meaning you have previously downloaded it and 
are viewing it the second time from your computer memory). If you want to change the 
location where these images are stored you can designate that folder here. The button with 3 

dots  is a browser button and you can browse to a new folder or click on the Make New 
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Folder button. Personally, I have created an AO folder in my “My Documents” folder for ease 
of access. Such as: C:\Users\Users_Name\Documents\AO. (P.S. Users_Name is my name)   

 

Hint: For ease of doing this: Do not change this information initially but allow the system to create 
the folder on your C: drive by downloading/viewing one or two images. Once you have 
completed, this copy/move the “AO” folder to where you want it, such as to your “My 
Documents” folder. Then modify this address box by using the browser and pointing to the 
new AO folder at the AO level. 

b- Startadresse (Starting address): When you initially start the AOV program by clicking on the 
“Hent opslag” button, you will open to the Staten Arkiver Parish home page. You may by-pass 
this and go directly to the Kirkeboeger (Parish Books) selection page by modifying this URL 
address. 

To go directly to the Parish selection page, it should read:  

http://www.sa.dk/ao/SoegeSider/Kirkeboeger.aspx 
 
as is showing above. 
 

c- Antal sider pr. Døgn:  Number of download images allowed per day and night. You can 
change the allowable number of images that AOV will download. The maximum is 1,000 
images. 
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The remaining items on this tab do not need to be changed. 

 
d- Proxy Port: default setting is 4001 

 
e- JNLP folder: default setting is “BLANK” 
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Index indstillinger tab 

The tab "Index indstillinger" is used to set your preferences for the presentation of the images. Clicking 
on the tab entitled “Index indstillinger” produces the following window: 

 

Zoomindstilling  
 
The first preference that you can set is the default size of the image displayed in the view panel in “Vis og 
indekser”. You set the size by selecting one of the options from the dropdown menu produced by clicking 
on the down arrowhead in the box associated with “Zoomindstilling” Your size selections are: 
 

1. Tilpas  Full view of image 
2. Tilpas højde  Fit Height 
3. Tilpas bredde  Fit Width 
4. 25%, 50%, 75%  Percent of size 
5. Fuld størekse  Full Size 

 
Start i fuld skærm  Open full screen – this allows you to set the screen size of the window which is 
opened when you select “Vis og indekser” to be full screen, otherwise, if you do not check this it will 
open at the size you last used, e.g. you may have toggled between full screen and the reduced window size 
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and then manipulated the screen size manually to suit your personal preference. Activating this option 
causes the viewer to always open full screen. 
 
Musehjul acceleration  This allows you to change the effect/speed of the wheel on your mouse if you 
have a mouse with the screen roll wheel position between the left and right clickers. You can set the speed 
form 1 to 5.  
 
Folder til indekssider:  Folder where AOV stores the index pages you generate for sharing on 
Utilis.dk. No change is necessary. 

Indekssider på nettet:  Indexed images on the internet -- if you click on the icon  you are taken to 
the web site identified in the box (http://www.aohackers.dk/aoindeks/ ). This where the actual generated 
.htm files are stored and maintained by Utilis.dk. At this time you get a popup window that indicates “The 
remote server returned an error: (404) Not Found. You will get either an “OK” or “Fejl”  (Failed) next to 
the globe icon. 

Navneopslag   Name lookup --  if you click on the icon  you are taken to the web site identified in 
the box (http://www.utilis.dk/main/ws/NameService.asmx). This where the actual generated .htm files are 
stored and maintained by Utilis.dk. You will get either an “OK” or “Fejl”  (Failed) next to the globe icon. 

  Hent navne automatisk  Retrieve folder/file names automatically – If you desire the system to 
automatically provide you with the physical name of the registers you download it is recommended that 
you check this box 

Midlertidig stoppet  If for some reason in the process of retrieving names the system does not reply, 
you may experience a lengthy wait time before AOV receives a “timeout error”. You can use this setting 
to temporarily stop automatic the fetching of names and when AOV is restarted the system will 
automatically start to retrieve names again. 
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Billedbehanding tab 
 
The options available on the tab entitled "Billedbehanding" are used to set your preferences for processing 
an image file. Clicking on this tab produces the following window: 
 

 
 
Billedredigeringsprogram  Graphics Viewing/Editing Program (GV/EP) – in this section you may set 
the option of which graphics processing program you want to use: 

• Default afhængig af filtypen  Default depends on the image type, in most cases it will probably 
be the Microsoft Window Picture and Fax Viewer 

• Angiv sti til program  Set the path to program – you may use a program of your choice. First, 
you need to highlight the button and then enter the path to the program’s executable start .exe file. 

 
Hvilke billedfiler skal vises  Which image file types are to be allowed – you can limit the image types 
that are permitted or you can add/delete image types other than tif and jpg 

• Kun tif og jpg  by default the program is set to this – Only tif and jpg 
• Alle  If you want to add or delete other image types highlight the button “Alle” 

o Filtyper  File Type 
o Tilføj  Add, specify the type of image you want to permit and type it in the box and then 

press Tilføj to add it 
o Fjern  Delete, if you want to delete a type of image permitted, highlight the image type 

in the box and then press Fjern to delete it 
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Farver tab 
 
When you select the “Farver” tab the following window opens to these default colors: 
 

 
 
Farveopsætning  Color Settings – you can set the colors displayed in the “Vis og indekser” window to 
assist yourself in quickly identifying situations of which you may want to keep track. Each of the 
following situations have both a font ‘F’ and a background ‘B’ color associated with it. 

• Aktuelt opslag  Current or Active node or image in the Tree (Using a bright unusual color 
scheme here help in seeing where you are when you have several registers and multiple images 
downloaded)  

• Standardfarve  Standard color 
• Download færdig  Download is finished 
• Download og indeksering færdig  Downloading and indexing are finished 
• Indeksering færdig  Indexing is finished 
• Opslag uden noter  There are Images with notes 
• Opslag med generelle noter  There are Images with General notes 
• Opslag med generalle og private noter  There are Images with General and Personal notes 
• Opslag med private noter  There are Images with Personal notes 
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The following settings are used ONLY to demonstrate the effects of some of the color settings. 
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The color settings set in Preferences impact the visual display shown in the Index tree viewer window.  
 
The example given produces the following results (F-font, B-background) 

• Aktuelt opslag  F-Red, B-White— Active Selection (dotted Black line) 
• Standardfarve  F-Black, B-Gray— Standard NON Active image setting (Grayish line) 
• Download færdig  F-Black, B-Yellow— Download is finished (Yellow line) 
• Download og indeksering færdig  F-Black, B-White— None showing 
• Indeksering færdig  F-Black, B-Aqua Blue— None showing 
• Opslag uden noter  F-White, B-Brown— None showing 
• Opslag med generelle noter  F-Black, B-Pink— General notes (Red line) 
• Opslag med generalle og private noter  F-Aqua Blue, B-Blue— General and Personal notes 

(Aqua line) 
• Opslag med private noter  F-White, B-Dark Blue— Personal notes (Dark Blue line) 
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OM  
 
Om  About --The selection of this option produces the following popup with information about the 
AOV program. 
 
 

 
 

 
AFSLUT 
 
Afslut  Exit – Close and exit the AOV program 
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TIFF OPTIMIZER   

 
TIFF Optimizer is an independent program that allows you to permanently remove the test grid from any 
images you may have downloaded. NOTE: You have to perform this separately from the AO Hent 
program.  
 
It is included as part of the AO Tools download. When you download AO Værktøjer you get two 
additional programs one of which is “TIFF optimizer”. You gain access to this program via “Start”  
“All programs”  “Utilis”  “TIFFoptimizer”.  
 
When you activate this program, the following window opens: 

 

 
 

In order to initiate the removal of the test grids, you perform the following: 
 
1. Start by identifying which folder you want to process. In the window box entitled “Fra:”  From — 
the directory you want to process is to be identified, this is the ‘from’ directory. You can locate that 

directory by browsing  to the specific directory and highlighting it. (Remember the basic ‘save’ 
directory specified in Preference for AOV to save the downloaded images, by default it is C:\AO\data). 
The TIFF Optimizer will only operate on those images that you have downloaded. 
 
2. Identify “Til:”  To – You may want to be safe and initially save your processed images to a 
different directory. This should be considered a temporary holding directory into which the processed 
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images are processed and then copied. Once the system has finished processing, and, you are satisfied 
with the completed effort you can move them to the original image directory. 
 
Personally, I create a “Processed” subdirectory for the temporary holding of my processed images by 

browsing  to my ‘save’ directory and creating a new folder using “Make New Folder” button. I then 
process the images and once I have copied/moved the process images back to the original folder and 
overwritten the ‘dirty’ images, I then delete the Processed folder. 
 
3. “overskriv” box  overwrite. Once you are confident of your processing application, you can check 
this box and the “Til” window box dims and your images will be overwritten and replaced by the 
processed images directly. 
 
4. “medtag underfoldere”  include all subdirectories, by default this is checked, this includes all 
subdirectories of the “Fra” directory. 
 
5. “kopier alle filer”  copy all files, by default this is checked. Some people may still have jpg images, 
which were downloaded from a previous online viewer. It also includes the index.xml file. 
 
6. “fjern meddelelser ved start”  remove processing notes at start, by default this is checked. If you 
want to run the program on another folder, the status messages from the previous run are removed if 
checked. 
 

 
 

This previous figure shows the starting messages: i.e. start time, folder being processed, and percent size 
reduction of the images. 
 
The following figure is provided to show the ‘completion messages’. 

 

Starting Process Information 

Percent Reduction of 
Image Space Taken 
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When images that have a heavy grid printed on it the percentage reduction can be 40 to 50%. By 
processing your images with TIFF Optimizer you can save considerable space on your hard drive by 
removing the grid and reducing its space requirement. 

Completed Process Data 
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AO Import 
 
The AO Import program is meant for backing up your index structure and/or for importing images and 
their indexed structure via communication with other AO users. It was not intended for importing from 
the Internet. This program is included in the download of AO Værltøjer (AOV) program. To gain access 
to it, click on Start  All Programs  Utilis  AO Import. Having performed this, the following 
window opens: 
 

 
 

The Menu Bar The only selection available is “Fil”. Clicking on Fil produces a dropdown menu to Exit 
the program. 
 
To best understand this program and how it functions start on the right side with the framed section 
entitled “Vælg opgave”  Choose the task 
 
“Her er mine arkivalier”  This is where my records are (saved) -- this identifies the directory where 
your computer is saving your downloads. This should be either established by ‘default’ upon installation 
of the program or where you set it in “Indstillinger” – Preferences. 
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There are three options to select from: 
 

1. Import af opslag og indekseringer  Import of images and index 
2. Import af indekseringer  Import of index 
3. Eksport af indekseringer  Export of index 

 
They perform the following functions: 
 

1 – Import af opslag og indekseringer  Import of images and index 

Pressing the browse icon  will allow you to identify a folder named “data”, containing the  
“kirkebøger” and/or “folketaelling” folder(s) with images and index that you want to Import. 
Highlighting that directory will fill the textbox with the path. Then pressing the “Hent”  Retrieve 
the program will read the contents from that folder and fill-in the left hand side with the index 
structure mapping its contents. In front of each level is a selection check box. (As an example, the 
index structure of my computer’s C:\AO\data directory is provided here.) 
 
Above the window on the left is the statement “Marker de ønskede elementer:” instructing you to: 
“Check the desired document(s)” – by checking the appropriate boxes you to identify the documents 
that you want to process.  
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The purpose of this is to import data. This can be from CD’s, DVD’s, external hard disks or USB 
flash sticks. One has to be careful when you create the data structure on the media that you are using 
because of the requirement of AO Hent for a data folder labeled “DATA”. 
 
Typically you have more data than you can fit onto a CD or a DVD. Most CD writer programs allow 
the user to create a hierarchy manually, so to meet the expectations of the import program, the user 
must create the data folder, then copy via ‘drag and drop’ the kirkebøger folder(s) into the appropriate 
parish. It’s a bit cumbersome, but once you see how your program supports this, it a small task. 
 
To Import, you identify and select the data you want to Import by clicking on the box(es) in front of 
the data you want in the left hand window, then Udfør opgave  Perform task 
 
2 – Import af indekseringer  Import of index – checking this option will import index(es) from a 
ZIP-file previously created via an export. The same process is followed to locate the source of the 
ZIPped index data as is used in option 1, above, then click Udfør opgave  Perform task.  
 
3 – Eksport af indekseringer  Export of index – checking this options means that you can create a 
ZIP-file backup of your index or a file to share with others.. The same process as in option 1, above, is 
followed to locate where you want the ZIP-file to be saved, then click Udfør opgave  Perform task. 
Users are encouraged to use this function for periodic loading of the indexes in as much as they 
contain all of the hard work and efforts of AO and AOV users. 
 

Above the selection window on the left you will find two options: 
 

Private noter:  Personal Notes: -- This option allows you to either include Private (Personal) notes 
or not. Checking this box INCLUDES the Personal notes and works for both Export and Import 
ctivities.  
 

 
 
(The Notes form screen is presented 
here for reference purposes only) 
 
 
 
 
 
 
 
 
Færdiggørelse:  Finished processing – This option gives you the capability to import or export the  
“checkmarks” of the Notes form, if they are being used, to indicate completion of the download and/or 
the indexing process having been finished. 

 
The bottom two buttons of the AO Import window performs the task or closes the AO Import program. 
 

Udfør opgave  Perform task, once you have selected the tasks you want to perform, click here to 
execute the task. 
Afslut  Close the program (AO Import) 




